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TpeboBaHus K 000PYIOBAHUIO TTIOMEIIICHUI U pa3MEIICHUIO
TEXHUYECKUX CPENICTB, UCIOIb3YEMbIX I 00pabOTKU
NEPCOHAIbHBIX TAHHBIX

® Hacrosimue TpeGoBaHMs ONMpPEAENAIOT MOPSIOK OOOPYJIOBaHUS BbIICIICHHBIX
MOMEIIEHU W YCIOBUSA pAa3MEIICHHS B HUX TEXHUYECKUX CPEACTB
(mepcoHa bHBIX KOMIIBIOTEPOB, CEPBEPOB W T.II.), HCIOIB3YEMbIX JIJIs
00pabOTKM MEPCOHANBHBIX JAHHBIX B MyHHUITUTIATHHOM Ka3éHHOM JOIIKOJILHOM
oOpazoBarensHOM yupexaeHun «Jlerckuit cag 12» ceno CrapomapbeBka
['paueBckOro MyHMIIMNAIBHOTO paiioHa CTaBpOIOIBCKOTO Kpast

Pacrnionoxenue BBIACIICHHBIX HOMCH.IGHPIIZ H pasMCIIaA€MbIX B HUX TCXHHUYCCKHX
CpEaACTB AOJKHO HMCKIIIOYAaTh BO3MOXKXHOCTDH 6€CKOHTpOJ'IBHOFO IMIPOHUKHOBCHU
B 9THU 30HBI ITOCTOPOHHHUX JIMI U TapaHTHPOBATL COXPAHHOCTL HAXOJIAIUXCS B
HHUX KOH(l)I/I,Z[eHI_[I/IaJ'IBHBIX AOKYMCHTOB, COACPKAIINX IMCPCOHAIIBHBIC TAHHBIC.

PasMemenne o0opyioBaHUS M TEXHUYECKUX CPEJICTB, NMPEIHA3HAUYCHHBIX IS
00pabOTKH TIEPCOHAIBHBIX JAHHBIX, JOJKHO COOTBETCTBOBATh TPEOOBAHUSIM
TeXHUKH O€30IaCHOCTH, CAHUTAPHBIM HOpPMaM, a Takke TpeOOBaHHUAM
MOo’KapHOHM 0€30MacHOCTH.

BHyTpeHHsII MIaHUPOBKA M PACHOJIOKEHHE PAOOYMX MECT B BBIIECICHHBIX
MOMENICHUSIX ~ JIOJDKHBI ~ OOeCreyrMBaTh  WCIOJHHUTENISIM  COXPaHHOCTh
JIOBEPEHHBIX UM KOH(DHICHIIMAIBLHBIX JTOKYMEHTOB U CBEIEHUMN, COMEPIKAIINX
[IEPCOHAJIbHBIC JJAHHBIE.

Bxonnbie aBepw BBIJCICHHBIX TMOMENICHUN JOJDKHBI OBITH 00OpPYAOBaHbBI
3aMKaMHU, TAPaHTUPYIOMIMMHU CAaHKIIMOHUPOBAHHBINA JOCTYI B HUX B Hepabouee
BpEMSI.

OkHa ¥ JABEpH BBIICICHHBIX TMOMEIIEHUH JOJDKHBI OBITH 000PY/IOBaHbI
OXPAaHHOM CUTHAJIM3ALMEN, CBSI3aHHOM C TYJIbTOM LEHTPAIU30BAHHOIO
HaOIIOZICHUS 32 BCEMH CUTHAJIBLHBIMHU YCTPONCTBAMU.



® B BblC/ICHHbIE TIOMEIICHUS] 1O YTBEPKIECHHOMY CIHCKY JIOIYCKaIOTCS
PYKOBOJICTBO OpraHW3allid, COTPYIHUKH CIyKObl (OTBETCTBEHHBIN 3a)
UH(GOPMAIITMOHHON 0€301aCHOCTH, COTPYAHUKU MH(DOPMAIMOHHO-TEXHUYECKON
CIIy>KOBbl, UHBIC YIOJHOMOYEHHbIC JIMIIA U HUCIIOJHUTENU, UMEIOIUE MPsSMOe
OTHOUIEHUE K MpUeMy, 00paboTKe U Iiepeiaue NepCoOHaATbHBIX JaHHBIX.

® JlomycKk B BBIJICJICHHBIE TIOMEIIECHUS BCIIOMOTATEILHOTO M OOCITYKHBAIOIIETO
nepcoHana (yOOpIlHUIIbl, JIEKTPOMOHTEPHI, CAHTEXHUKU U T.J.) MPOU3BOJAUTCS
TOJILKO TPH CITY>KEOHONW HEOOXOJAMMOCTH U B COTIPOBOXKIECHUHN OTBETCTBECHHOTO
3a TIOMEIIEHWE, TMPH ATOM HEOOXOAWMMO TIPUHATH MEPbI, HUCKIIOYAIOIINE
BU3YAIbHBI MPOCMOTP KOH(PHUACHIUATIHHBIX JOKYMEHTOB, COJEP KaIiX
NIEpCOHAIbHBIC TAHHBIC.

® [lo oxoHyaHuu paboYero [HS BBIJACICHHBIE TIOMENIEHUS HEOOXOAUMO
3aKpbIBaTh M OIE€YATHIBATH, 3aTEM MX CHAIOT IOJI OXPaHy C YKa3aHUEM BPEMEHU
npueMa/ciau M OTMETKOM O BKJIOUEHUM U BBIKJIIOUYEHHH OXPaHHOM
CUTHAJIM3AIMKU B )KypHAaJIe MpUeMa/c/iauyu MOMEIIEHUN 1O OXpaHy.

® Cpady KJIIOYEH U BBIACIEHHBIX MOMENIEHUN MOJ OXpaHy, a TAKXKE ITOJIYyYCHHE
KJIIFOYEN M BCKPBITHE BBIICIICHHBIX ITOMEHNIEHUW HMMEIOT IMPAaBO IMPOU3BOAMTH
TOJIBKO COTPYJIHHUKH, paOOTalOIIME€ B 3TUX IOMEUICHUSX M BHECEHHBIE B
YTBEPKICHHBI PYKOBOJICTBOM OpPraHMU3allMy CIUCOK ¢ 00pa3lamMu MOJINUCEN
OTUX COTPYIHHMKOB. CIHCOK XpaHUTCA Yy OTBETCTBEHHOIO JIEKYPHOTO
HoJIpa3esieHus1 O€30MaCHOCTH.

® Ilepen BCKpBITMEM BBIJEICHHBIX TMOMEIIEHUN JODKHA OBITh MPOBEPEHA
[IEJIOCTHOCTh OTTHCKOB MeyaTeil U MCHpPaBHOCTh 3aMKoOB. llpu oOHapykeHuu
HapyLIEHUs1 LEJIOCTHOCTH OTTUCKOB II€4aTeil, IMOBPEXKICHHUS 3aMKOB WU
IpYrUX MPU3HAKOB, YKA3bIBAIOIIMX HA BO3MOXKHOE IMPOHUKHOBEHHWE B 3TH
MOMENICHUS] [OCTOPOHHUX JIMI[, IIOMEIIEHHE HEe BCKPBIBAETCS, a O
CIIyYMBLIEMCST HEMEJJIEHHO HMH(POPMHUPYETCSI PYKOBOACTBO OpraHHU3alUU U
nojpaseneHue 0e30MmacHOCTH (MJIM HHOE YIIOJTHOMOUYEHHOE JIUIIO).

® B cayuae yTparhl KItoua OT BXOJHON JBEPH BBIIICTICHHOTO TOMEIICHHUS
HEMEJJICHHO CTaBHUTCSI B U3BECTHOCTH TO/Ipa3jieJieHue 0€30MacHOCTH (MJIM UHOE
YIOJHOMOYEHHOE JIUIIO).

® B BBIICIICHHBIX TOMEIIEHUSAX, TJE€ YCTAaHOBIEHBI CPEJCTBA  3aIlUTHI
nHGOPMAITUU OT YTCUKH M0 TEXHUYESCKUM KaHajaMm, 3alpeniacTcs MPUHOCUTD U
HCIIOJIb30BaTh paaroTrenedOHbl/COTOBbIC TenedOoHbI u JIPYTYIO

paauoanmaparypy.

® Ha cnyuaii moxkapa, aBapuM WM CTUXUHHOTO OCACTBUS JOJDKHBI OBIThH
pa3paboTaHbl CHEUUAIbHBIE HMHCTPYKIUU, YTBEPXKIACHHBIE PYKOBOJCTBOM
OpraHu3alid, B KOTOPBIX MIPEAyCMaTPUBACTCS BBI3OB aAIMUHHCTPAIINH,
JIOJDKHOCTHBIX JIMI, BCKPBITHE BBIJIEJICHHBIX TOMEIICHUN, OYEPEAHOCTh U



IMOPAI0K CITaCCHUA KOH(bI/II[CHHI/IaJ'IBHBIX AOKYMCHTOB, COoACPIKaIUX
IICPCOHAJIBHBIC NAHHBIC, U I[ElJILHCfIH.ICI’O HUX XPaHCHHUA.



